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It is not always necessary for a student to progress through the stages of this 

procedure. A student will be placed on the appropriate stage dependant on the 

seriousness of the incident.  Student attendance should be addressed by the Student 

Behaviour and Disciplinary Procedure.  Poor attendance should be addressed from 

Stage 2. 

 

Concerns raised about academic 

progress or behaviour 

Stage 0: Cause for Concern- 

carried out by College staff 

member who meets with student to 

discuss the concern. 

Concern logged on ProMonitor 

Actions to develop  

Positive Behaviour 

Student given the opportunity to 

make reparations or engage 

positively in restorative practices, 

including mediation 

 

Failure to achieve cause for concern 

actions. 

Poor behaviour, attendance 

concerns, refusal to carry out 

reasonable requests 

Stage 1: Formal Verbal Warning- 

carried out by Tutor, Progress 

Coach or Assessor who meets with 

student. Action Plan logged on 

ProMonitor. Letter to parent or carer 

if under 19 

Student given the opportunity to 

make reparations or engage 

positively in restorative practices.  

Successful restoration can, if 

appropriate, result in the removal of 

Stage 1 Verbal Warning from the 

student record 

   

Failure to achieve Stage 1 actions.  

Poor attendance (lower than 85%). 

Serious misconduct, for example, 

bullying, gross insolence, verbal 

abuse, inappropriate behaviour 

towards others in class, on college 

premises and college activities off 

premises 

Stage 2: Formal Written Warning- 

carried out by - Head of School or 

Deputy Head of School who meets 

with student. Action Plan logged on 

ProMonitor. Letter to parents or 

carer if under 19. 

NB: A Head of School may suspend 

a student pending an investigation 

into an incident prior to this meeting 

taking place 

Student given the opportunity to 

make reparations or engage 

positively in restorative practices.  

Successful restoration can, if 

appropriate, result in the reduction of 

a Stage 2 Formal Written Warning to 

a Stage 1 Formal Verbal Warning. 

   

Failure to achieve Stage 2 actions.  

Gross Misconduct, for example, 

intimidation or assault, cheating and 

plagiarism, drug, or alcohol abuse 

 

Stage 3: Final Written Warning 

and Code of Conduct Contract- 

carried out by Director who meets 

with student and parent/carer if 

under 19.  The decision may be 

made to exclude at this stage or to 

issue a Final Written Warning and 

Code of Conduct Contract.  All 

outcomes logged on ProMonitor.   

Failure to adhere to the terms of 

the contract will result in 

exclusion. 

NB: A Head of School may suspend 

a student pending an investigation 

into an incident prior to this meeting 

taking place 

Student given the opportunity to 

make reparations or engage 

positively in restorative practices. 

Successful restoration may result in 

the conversion of a Stage 3 Final 

Written Warning to a Stage 2 Formal 

Written Warning.  It may also support 

the case for no exclusion.  A genuine 

attempt at restoration will be viewed 

favourably – Code of Conduct 

Contracts will require development of 

Positive Behaviours and Re-

integration 

 

Appeal Process:  A student may appeal against a decision at Stage 3 of this procedure.  An appeal against a Final 

Written Warning should be made in writing to a Director.  In the event of exclusion, a written appeal stating why the 

appeal is being lodged should be made to the Vice Principal within 7 college days of the Stage 3 Disciplinary 

Meeting 
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Student Behaviour and Disciplinary Procedure 

 

 

1. Introduction 

 

1.1. At Knowsley Community College and St Helens College, we provide a 

supportive learning environment, which recognises every student’s rights and 

responsibilities at all times.  The College seeks to treat all those for whom it has 

responsibility with respect and dignity and to provide a positive learning and working 

environment free from discrimination, harassment, or victimisation. 

1.2. The primary aim of the Student Behaviour and Disciplinary Procedure is to 

engender the three characteristics of Positive Behaviour in students:  

1) Respect; 

2) Responsibility; 

3) Resilience; 

to assist in the journey towards employability through restorative processes 

[including mediation] which enable students to understand the impact of their 

behaviours on the learning of others – modelling the positive behaviours of 

employable individuals. 

1.3. Restorative practices1 will assist our students to be more employable. 

 

 

2. Purpose of the Procedure 

 

2.1. The purpose of the Student Behaviour and Disciplinary Procedure is to ensure 

high standards of student behaviour whilst providing a clear framework within which 

the College operates.  It aims to promote and develop positive student behaviour 

and give others the chance to tell students of the real impact of negative behaviour, 

to gain answers to questions, and an apology.  Restorative processes hold students 

to account for what they have done, help them to understand the real impact of what 

they have done and to take responsibility or make amends. 

2.2. The Student Behaviour and Disciplinary Procedure applies to all students aged 

16 or over on 31 August in the current academic year.  Year 10 and Year 11 

students who attend the College as part of their education will be subject to their 

school conduct or behaviour policy and procedure. 

2.3. Engagement with restorative practices through an open dialogue will help all 

parties involved, i.e. students and staff to understand ‘what went wrong and why’. 
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2.4. When another organisation has an interest in the student (e.g. an employer) that 

organisation may decide to use its own policies and procedures in addition to the 

College’s. 

1 Restorative practice are endorsed by: The Anti-bullying and Youth Justice Board, 

the Ministry of Justice, and the Department for Education. 

2.5. In some circumstances the procedure may be adapted if it is in the interest of 

the student (e.g. when the student may benefit from support from an internal or 

external agency). 

2.6. The College has clearly communicated expectations and standards that 

students must adhere to.  The Student Behaviour and Disciplinary Procedure will be 

used to address the behaviour of students who do not adhere to these standards. 

 

Aims of the Procedure 

 

3. All stages of this procedure are designed to promote themes of respect, 

responsibility, and resilience in accordance with the definitions set out below: 

 

3.1. A lack of respect is usually the root cause of negative or offensive behaviour, 

disruption, and damage to property. 

• Respect: Treating others with respect. Being polite and courteous. Respecting 

the freedom of others and their property. Taking care of other people’s 

property and not taking other people’s property without permission. 

• Tolerance and acceptance: Respecting people’s differences. Listening to the 

point of view of others and trying to understand. Not judging people by their 

outside appearances. 

• Non-violence: Solving disagreements peacefully, without violence. Dealing 

with anger peacefully and never using physical force to show anger or to 

achieve a desired outcome. 

• Courtesy: Using good manners. Being polite and courteous to everyone. Not 

hurting others by embarrassing them, putting them down, or insulting them. 

• Self-respect: Self-respect is at the heart of respecting others.  When students 

can identify, appreciate, and accept their own vulnerabilities, they will find it 

easier to truly respect others. 

3.2. A lack of responsibility and accountability often leads to low integrity and 

feelings of entitlement that can result in negative behaviour: 

Responsibility means being in charge of individual choices, and therefore, one’s life.  

It is: 

• Committing to things and doing them; 
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• Accepting the results that come from one’s actions;  

• Knowing the difference between right and wrong;  

• Stepping up to do something when no one else will do it;  

• Thinking things through and making informed decisions. 

3.3. A lack of resilience is a common cause of low-level disruption and absenteeism. 

The College will promote resilience in our students by encouraging them to become 

increasingly autonomous, independent, responsible, and empathic; to approach 

people and situations with hope and trust. College staff must also demonstrate and 

teach students to communicate with others, solve problems, and successfully handle 

negative thoughts, feelings, and behaviours. 

 

4. Before the Student Disciplinary Procedure is invoked 

 

4.1. A tutor with concerns about a student’s academic progress or conduct must first 

meet with the student to try to resolve the issues through informal action planning to 

engender respect and responsibility, build resilience and recognition. 

 

5. Judgements about Behaviour 

 

5.1. The Student Standards for Learning are set out in this procedure under Section 

8 on page 8 

5.2. There are 3 stages to the formal disciplinary procedure, which is triggered if the 

informal Stage 0 Cause for Concern is unsuccessful.  The investigating/disciplining 

manager will use his/her judgement about the seriousness of an individual student’s 

behaviour to determine the disciplinary stage 

• Stage 1 is the first formal stage of the procedure and should normally be used 

after the informal Stage 0 cause for concern has been used but has not had 

the desired impact 

• In the case of serious misconduct or poor attendance (lower than 85%), Stage 

2 can be used without the previous stages 

• In the case of gross misconduct, Stage 3 can be used without the previous 

stages.  Discrimination and harassment on the grounds of a protected 

characteristic should be treated as gross misconduct.  Furthermore, the 

College does not and will not tolerate the possession or use of drugs or other 

illegal substances on College premises. 

• In the case of an incident that may be considered under Stage 2 or Stage 3, a 

Head or Deputy Head of School or the Campus Duty Manager may decide to 

ask the student to leave college premises for a ‘cooling off’ period.  In such 
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cases it is unlikely that this period would extend beyond the day of the 

incident.  

For example, if a student is involved in an incident during the morning, they may be 

asked to leave the College for the remainder of the day and return the following day, 

or the next day of timetabled attendance. 

• Suspension is different from ‘cooling off’ and will usually be for a longer period 

of time. A student should only be suspended if involved in an incident that 

may be considered under Stage 2 or Stage 3 of the Procedure.  Furthermore, 

suspension should only be used when a student’s absence from college is 

required in order to allow a full and thorough investigation into an incident to 

take place, when it is considered necessary to safeguard the student, other 

students, or staff, or when criminal activity is suspected. 

• Under normal circumstances any disciplinary sanctions imposed will remain 

“live” for the duration of the student’s current course of study.  For students 

studying two-year Level 3 courses, i.e. Extended Diploma, as two one-year 

courses, i.e. Foundation Diploma followed by Extended Diploma top-up, this 

will be for the full two years of study. 

 

6. Criminal Activity (whilst engaged in college activities) 

 

6.1. The College reserves the right to report possible criminal activity to the Police 

and/or advise victims of their right to do so 

6.2. Disciplinary action by the College may be deferred pending the outcome of 

criminal proceedings 

6.3. Disciplinary action by the College can be taken regardless of the outcome of any 

criminal investigation by the Police 

6.4. In some cases the College may decide to suspend a student pending the 

outcome of proceedings 

6.5. Mediation is not an appropriate method of resolution where criminal activity is 

proven. 

 

7. At each stage of the procedure the student will be given: 

 

7.1. Clear reasons for invoking the Student Behaviour and Disciplinary Procedure 

7.2. Details of the Procedure and the consequences if the misconduct continues 

7.3. Details of any restorative practices deemed appropriate and the effect of these 

on disciplinary status 
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7.4. Details of how to appeal against the outcome of any disciplinary action 

7.5. Details of how and where the matter will be recorded 

7.6. Information about who will be informed 

7.7  Appropriate support to ensure that they fully understand this Procedure. 

 

8. Student Standards for Learning 

 

The College aims to provide a safe and supportive environment where everyone can 

study and work to the best of their ability. Enrolment onto a course means you have 

joined the College community and are expected to behave accordingly. You have 

agreed to this by signing the enrolment form. 

As a student at College, we expect you to: 

• Attend all classes and tutorials 

• Be on time for all classes and tutorials 

• Follow instructions given by a member of College staff or someone acting for 

the College 

• Wear your ID badge and Lanyard in College at all times 

• Notify the College of your absence. We will assume you have left the College 

if you have been absent without explanation for four consecutive term time 

weeks. 

• Keep to the Acceptable Use Policy when using College computers 

• Be Professional, Responsible and Respectful when using social media. This 

includes both in and outside of the College 

• Let your Progress Coach or Curriculum Tutor know straight away if you have 

difficulties with your work 

• Give your name and ID number to any member of staff who asks for it 

• Achieve the standard of work required of you 

• Treat other students and staff with respect 

• Submit assessments on time 

• Follow government health guidelines as issued by the College 

 

As a student at College we will not accept: 

• Poor attendance 

• Unacceptable behaviour in or around College campuses. Examples of 

unacceptable behaviour include bullying, verbal abuse, or rudeness, using 

language that offends others, fighting or other violent, threatening, or 

dangerous behaviour 

• Unacceptable behaviour when representing the College off campus on a 

trip/visit or while undertaking work experience or industry placement. 
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• Sexual harassment 

• Action which is motivated by hostility or prejudice based on a person’s 

protected characteristic (sex, race, religion or belief, age, gender 

reassignment, sexual orientation, pregnancy, disability, or marital status) 

• Action which could be seen as harassment of a fellow student or member of 

staff 

• Engaging in activities involving social media which might bring the College 

into disrepute 

• Representing your personal views as those of St Helens College or Knowsley 

Community College on any social platform 

• Use of virtual environments such as social media platforms and/or the internet 

in any way to attack, insult, abuse or defame students, their family members, 

members of staff, colleagues, other professionals, other organisations, or the 

College 

• The recording of classes and other College activities without consent 

• Smoking (including the use of electronic cigarettes) in non-designated areas 

• Wearing of hats and coats in classrooms or workshops (this includes beanies, 

hoods, caps, hats, or scarves), unless for medical, religious, cultural, or 

uniform reasons 

• Abuse, threats, or rudeness to a member of staff or students. These may be 

verbal or sent electronically including forms of social media 

• The use of or being under the influence of illegal drugs or alcohol in or near 

College campuses or while representing the College off campus 

• Deliberate damage or attempted damage to College property 

• Theft, attempted theft, or unauthorised possession of any items belonging to 

the College or to any student, member of staff or employer 

• Disruptive behaviour in classes or other college spaces or not following a 

direct instruction from a member of staff or someone acting for the College 

• Carrying a weapon or any item which could be used as a weapon on campus 

or while representing the College off campus. 

• Plagiarism. 

 

9. Stage 0 Cause for Concern (All College Staff) 

 

9.1. If a member of College staff has any concerns about a student’s academic 

progress or conduct, poor punctuality, attendance concern, poor work submission, 

persistently turning up without equipment, etc. they should address the concern with 

the student and mediate an appropriate resolution, which develops the three aspects 

of positive behaviour and complete a Cause for Concern comment on ProMonitor. 

9.2. The member of staff should record on ProMonitor as evidence for future 

reference 
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9.3. If a resolution is not agreed, or if the original issue is sufficiently serious, the 

following disciplinary procedure will be used. 

 

10. Stage 1 Formal Verbal Warning (Tutor, Progress Coach or Assessor) 

  

10.1. This might be used in the case of offences such as: not carrying out a 

reasonable request, inappropriate behaviour, or persistent academic shortcomings. 

10.2. A formal meeting takes place between the Tutor, Progress Coach or Assessor 

and the student. 

10.3. If a student fails to attend a scheduled disciplinary meeting the member of staff 

may, at their discretion, conduct the meeting in the student’s absence.  In such 

cases the outcome of the meeting will be communicated in writing to the student 

within five college days. 

10.4. If, after a meeting, it is decided that disciplinary action is appropriate, a formal 

verbal warning will be issued and confirmed in writing, and, if under 19, a copy sent 

to the student’s parent/carer (or employer for apprentices), by the member of staff 

who will also ensure details are recorded on ProMonitor.  

10.5. A Stage 1 Student Action Plan/Formal Verbal Warning will be agreed as a 

result of the meeting.  The action plan will seek to mediate a resolution and develop 

the three aspects of positive behaviour and will be monitored by the Tutor and 

Progress Coach or Assessor. 

10.6. If all actions are not completed within agreed timescales, the Head of School 

should be informed, and Stage 2 implemented. 

10.7. Where deemed appropriate, students should be given the opportunity to delete 

a   Stage 1 formal verbal warning through engagement with restorative practices or 

mediation. 

10.8. A guide to mediation is attached at Appendix 1. 

 

11. Stage 2 Written Warning (Head of School or Deputy Head of School) 

 

11.1. This will be used if a student fails to meet the conditions agreed in Stage 1 or in 

cases of concern such as: poor attendance (defined as lower than 85%), 

inappropriate behaviour towards others, verbal, abuse, swearing, serious 

misbehaviour in class/on College premises 

11.2  A formal meeting takes place, chaired by a Head of School or Deputy Head of 

School, between the Tutor and/or Progress Coach (or Assessor for apprentices) and 

the student.  The student can ask for a friend or other representative to support 
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them, but not speak for them.  For Students under the age of 19 a parent/carer will 

be invited to attend. 

11.3. If a student fails to attend a scheduled disciplinary meeting the chair of the 

meeting may, at their discretion, conduct the meeting in the student’s absence.  In 

such cases the outcome of the meeting will be communicated to the student within 

five college days. 

11.4. If, after a meeting, it is decided that disciplinary action is appropriate, a formal 

written warning will be issued, and, if under 19, a copy sent to the student’s 

parent/carer (or employer for apprentices), by the chair who will also ensure details 

are recorded and added to ProMonitor. 

11.5. A Stage 2 Student Action Plan/Written Warning will be agreed as a result of the 

meeting. The action plan will seek to mediate a resolution and develop the three 

aspects of positive behaviour and be monitored by the Progress Coach (or Assessor 

for apprentices). 

11.6. If all actions are not completed within agreed timescales, the chair should be 

informed, and Stage 3 implemented. 

11.7. Where deemed appropriate, students should be given the opportunity to 

convert a Stage 2 written warning to a formal verbal warning (Stage 1) through 

engagement with restorative practices or mediation. 

11.7.1 A guide to mediation is attached at Appendix 1. 

 

12. Stage 3 Final Written Warning/Code of Conduct Contract or Exclusion 

(Director) 

 

12.1. This will be used if a student fails to meet the conditions agreed in Stage 2 or in 

cases of offences such as: intimidation, bullying, with or without physical contact, 

cheating in exams and plagiarism, use or possession of drugs on college premises, 

non-payment of course or associated fees or more serious misbehaviour in class/on 

College premises which in employment terms would be called ‘gross professional 

misconduct’. 

12.2. The Head of School shall, at their discretion, suspend the student and confirm 

in writing to the student, and parent/carer if under 19 (or employer for apprentices), 

the reasons for suspension and a date for a Stage 3 Code of Conduct/Exclusion 

meeting.   

12.3. A formal meeting takes place, chaired by a Director, between the Tutor and/or 

Progress Coach (or Assessor for apprentices) and the student.  In the case of 

students who are under 19, a parent/carer (or employer for apprentices), will be 

invited to attend.  The student can ask for a friend or a Student Course 

Representative to support them, but not speak for them. 
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12.4. If a student fails to attend a scheduled disciplinary meeting the chair of the 

meeting may, at their discretion, conduct the meeting in the student’s absence.  In 

such cases the outcome of the meeting will be communicated to the student within 

five college days. 

12.4.1. The meeting will be conducted in accordance with the Order of Meeting for 

Disciplinary Hearings provided at Appendix 2. 

12.5. If, after a meeting, it is decided that disciplinary action is appropriate, the 

student will either be allowed to stay at College, subject to a Stage 3 Final Written 

Warning/Code of Conduct Contract or will be excluded with immediate effect.  In the 

majority of cases this decision will not be immediate but will be communicated within 

2 college days of the meeting. 

12.6. In the event of a Stage 3 Final Written Warning/Code of Conduct Contract 

being issued, a formal letter will be issued by the chair which will state the duration of 

the Final Written Warning.  In most cases a Final Written Warning will be fixed for the 

remainder of the current academic year.  However, in certain circumstances the 

College may decide to apply the sanction beyond the current academic year.  The 

chair will also ensure details are recorded and added to ProMonitor.   

12.7. If a Stage 3 Final Written Warning/Code of Conduct Contract is issued, it will 

seek to develop the three aspects of positive behaviour and be monitored by the 

Progress Coach (or Assessor for apprentices).  Failure by the student to sign the 

Final Written Warning/Code of Conduct Contract will result in immediate exclusion 

from the College. 

12.8. The contract is to be monitored carefully by the Head of School and a breach 

of its terms will result in immediate exclusion from the College. 

12.9. Where deemed appropriate, students should be given the opportunity to 

convert a Stage 3 Final Written Warning to a Stage 2 Written Warning through 

engagement with restorative practices or mediation. 

12.9.1 A guide to mediation is attached at Appendix 1. 

12.10. In the event of exclusion from the College, a formal letter is sent from the 

Director to the student and, if under 19, a copy sent to the student’s parent/carer, 

informing them of the exclusion. The letter should contain details of the appeals 

procedure. 

12.11. An exclusion from college can be either fixed term or permanent.  In most 

cases exclusion will be fixed for the remainder of the current academic year.  

However, in certain circumstances the College may decide to permanently exclude a 

student from the College. 
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13. Appeal Procedure (Director or Vice Principal) 

 

13.1. Appeals must be lodged in writing to a Director in the case of a Final Written 

Warning or the Vice Principal in the case of exclusion, detailing the reasons why they 

feel the decision should be rescinded.  The letter of appeal must be received by the 

Director or Vice Principal within 7 college days of the student receiving the outcome 

of the Stage 3 meeting. 

13.1.2. When an appeal is heard by a Director it must not be the same Director that 

made the original disciplinary decision 

13.2. The Director/Vice Principal shall acknowledge receipt of the letter of appeal 

within 5 college days and confirm the date for the appeal meeting within 21 college 

days. 

13.3. A formal meeting will take place, chaired by the Director/Vice Principal, with the 

appropriate manager, any other member of staff deemed appropriate, and the 

student, who will be invited to present their appeal.  In the case of students who are 

under 19, a parent/carer (or employer for apprentices) will be invited to attend.  The 

student can ask for a friend or other representative to support them, but not speak 

for them – regard will be given to any attempt at restoration. 

13.3.1. A student may not ask for consideration to be given to anything that was not            

considered as part of the original disciplinary hearing. 

13.4. The Director/Vice Principal may decide to: 

• Uphold the appeal and rescind the original outcome unconditionally. 

• Rescind the original outcome subject to conditions (which may include 

restorative practices). 

• Reject the appeal and uphold the original outcome. 

 

14. Exclusion and Re-Admission 

 

14.1. Students who are excluded and whose appeal has been rejected will not 

normally be allowed to re-enrol at the College within the same academic year.  This 

information will be stored against their records. 

14.2. Students who have been excluded for a fixed period may apply for re- 

admission the following academic year.  This should be in writing to the Vice 

Principal. 

14.3. Re-admission is at the discretion of the Vice Principal who may convene a 

panel for a student to present their case for re-admission. 
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Appendix 1 Guide to Mediation 

The mediator will normally be a Progress Coach.  The mediator can help participants 

to resolve their dispute and to co-exist at the College, through using the following 

procedure: 

• Both parties define the problem as they see it, alone with the mediator within 

two weeks of the concern or warning being issued. 

• The impartial mediator identifies the key issues for both parties – these are 

listed on paper 

• At the end of the individual session with the mediator, the mediator ascertains 

whether or not the parties are willing to meet together, along with the 

mediator. This is the point when real mediation can take place, if both parties 

are willing to try, to move towards reconciliation. 

• At the joint meeting, led by the mediator, both parties should be encouraged 

to speak and express their opinion with only one person allowed to speak at a 

time.  The mediator needs to firmly control the meeting to ensure it does not 

turn into a battle. 

• The mediator sets up a plan of action which will satisfy each party and obtains 

agreement on these. 

• A follow up meeting is agreed, and the situation monitored at agreed intervals. 

Outcomes are likely to involve apologies; changed behaviour and perhaps some 

support to achieve changed behaviour e.g. anger management or other skill 

improvements. 

The mediation approach cannot always replace a disciplinary approach and student 

perpetrators may be placed on a contract or in more extreme or repeated cases be 

excluded using the College Disciplinary Procedures. 

The outcomes of all investigations should be recorded on the students ProMonitor 

record. 
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Appendix 2 Order of Meeting for Disciplinary Meetings 

 

a) The Chair will: 

• Ensure that all parties know who is involved in the meeting and their 

roles. 

• Outline the purpose and format of the meeting and confirm that all 

parties will have an opportunity to contribute. 

• Explain the stages of the disciplinary procedure. 

• Outline why the meeting is taking place 

• Outline the possible outcomes of the meeting 

b) The Investigating Manager (IM) will present details of the allegation(s) and a 

report detailing the investigation undertaken. 

c) The Chair and other parties will have the opportunity to question the IM.  

d) The Chair will ask for any additional information to be submitted. 

e) The student and/or their representative will present the case against the 

allegation(s) and explain any mitigating factors that may exist. 

f) The Chair and IM will have the opportunity to seek clarification by questioning 

the student and/or their representative. 

g) The Chair will summarise the case against the student without introducing any 

new factors. 

h) If, in the opinion of the Chair, the allegations are considered to be true, the 

Chair will take into account the following factors when deciding upon 

appropriate disciplinary action: 

• Any mitigating factors, e.g. health, domestic matters, bereavement, etc. 

• The student’s current disciplinary record. 

• The nature of the offence. 

• All evidence presented at the disciplinary hearing. 

• Statements and other information provided by witnesses. 

• Sanctions imposed for similar offences.  

i) The student will be advised of their right to appeal against the decision, to 

whom any appeal should be made and the timescale within which it should be 

made. 

j) Written confirmation of the decision will be sent to all parties within five 

college days of the meeting. 
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